Sensitive Data Protection Mandate

This document outlines the mandatory requirements for protecting sensitive data within our organization to ensure confidentiality, integrity, and
availability of critical information.

1. Purpose

The purpose of this mandate is to establish procedures and responsibilities for safeguarding sensitive data against unauthorized access, use,
disclosure, alteration, or destruction.

2. Scope

This mandate applies to all employees, contractors, and third-party vendors who access, process, or handle sensitive data owned or managed by
our organization.

3. Sensitive Data Definition

Sensitive data includes but is not limited to personally identifiable information (PII), financial data, health records, trade secrets, and any data
classified as confidential by the organization.

4. Protection Measures

Encryption of sensitive data at rest and in transit.
Access controls and authentication mechanisns.
Regular security awareness training for all staff.
Routine audits and monitoring of data access.
Immediate reporting and response to data breaches.

5. Compliance

All stakeholders must strictly adhere to this mandate and comply with applicable data protection laws and regulations. Non-compliance may result
in disciplinary action.

6. Acknowledgement

Name: ’ ‘

Signature: ’ ‘

Date: ’ ‘

Acknowledge
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