Project Termination Notice

Date: ’ ‘

To: ’ ‘

From: ’ ‘

Project Name: ’ ‘

>

Dear ’

This notice is to formally inform you that the above-mentioned project will be terminated effective

Reason for Termmation:

Please ensure that all related activities and deliverables are concluded by the termnation date. If you have any questions or require further
clarification, please feel free to contact us.

Sincerely,

| |
| |
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