Formal Notice of Passport Loss or Theft

Date: ’ ‘

To:

|
|

Subject: Formal Notice of Passport Loss or Theft

Dear Sir/Madam,

I am writing to formally notify you that my passport has been lost or stolen. The details are as follows:

Full Name: ’

Date of Birth: ’ ‘

Passport Number: ’ ‘

Issue Date: ’ ‘

Place of Issue: ’ ‘

Date and Place of Loss/Theft:

Description of Incident:

I request that you kindly take the necessary steps to ensure the invalidation of the lost or stolen passport and advise me on the procedure for
obtaining a replacement.

Thank you for your attention and assistance in this matter.

Sincerely,

| |

Contact Number: ’ ‘
Email: |
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