
Award Confirmation Letter

Date: 

To,

Subject: Confirmation of Award

Dear ,

We are pleased to inform you that you have been selected as the recipient of the  for the year 
. This award recognizes your outstanding performance and dedication.

The award ceremony will be held on  at . Please confirm your
attendance by replying to this letter.

Congratulations on your well-deserved achievement!

Sincerely,
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