
Work Authorization Termination Letter

Date: 

To:

Subject: Termination of Work Authorization

Dear ,

We regret to inform you that your work authorization with  will be terminated effective .

This decision has been made due to . You are requested to return all company property and
complete the necessary exit formalities by your last working day.

Should you require any reference or additional information, please contact our HR department.

Sincerely,
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