Official Property Damage Notification

Date: ’ ‘

To: ’ ‘

From: ’ ‘

Address of Damaged Property: ’

>

Dear ’

This letter is to officially notify you of damage to the property located at the above-mentioned address.

Description of Damage:

Date and Time of Incident:

Actions Taken So Far:

Please contact us at your earliest convenience to discuss further steps regarding repairs or compensation.

Sincerely,

| |
| |
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