Notice of End of Employment Authorization

Date: ’ ‘

To: ’ ‘

Enployee ID: ’ ‘

Position: ’ ‘

Department: ’ ‘

Dear ’

)

This notice serves to formally inform you that your employment authorization with our organization will end on
this date, you are no longer authorized to work under your current employment status.

If you have any questions regarding this notice, please contact the Human Resources Department.

Sincerely,

|

Human Resources Department
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