Non-Delivery Acknowledgment

Date: ’ ‘

To: ’ ‘

Subject: Non-Delivery Acknowledgment

Dear ’

b

This letter is to formally acknowledge that the following item(s) have not been delivered as of the date above:

e Order Nunber:’ ‘
. ItemDescription:’ ‘
¢ Expected Delivery Date:’ ‘

Please nvestigate the matter and provide an update regarding the delivery status at the earliest convenience.
Thank you for your immediate attention to this matter.

Sincerely,
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| |
| |
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