Property Theft Notification

Date: ’ ‘

To: ’ ‘

>

Dear ’

This letter is to formally notify you of the theft of the following property:

¢ Jtem Description: ’ ‘

¢ Property ID/Serial Number: ’ ‘
e Date of Theft: ’ ‘

e [ocation of Theft: ’ ‘

The incident has been reported to the relevant authorities. If you have any information regarding this case, please contact us immediately.
Thank you for your cooperation.

Sincerely,
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| |
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