Notice of Missing Belongings

Date: ’ ‘

To: ’ ‘

From: ’ ‘

Subject: Missing Belongings Report

Dear ’

>

This is to formally notify you that I have discovered the following belonging(s) missing:

List of missing items:

The iterms were last seen on (date): ’

Location last seen: ’ ‘

Additional details or circumstances:

Please acknowledge receipt of this notice and take appropriate action.

Sincerely,

|
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