Notice of Extension of Project Timeline

Date: ’ ‘

To: ’ ‘

From: ’ ‘

Subject: Extension of Project Timeline

Dear

E

This notice is to formally inform you that the timeline for the ’

‘ project has been extended. The new anticipated

completion date is ’ ‘ .

The extension is necessary due to the following reasons: ’

|

‘We appreciate your understanding and cooperation. Please contact us if you have any questions or require further information.

Sincerely,

| |
| |
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