Facility Access Suspension Notice

Date: ’ ‘

To: ’ ‘

Employee/Member ID: ’ ‘

Department/Unit: ’ ‘

Dear ’ ‘,

This letter is to officially notify you that your access to the following facility/facilities is suspended effective immediately:

° |
° | |

° | |

Reason for Suspension: ’ ‘

Duration of Suspension: ’

If'you have any questions or need further information, please contact ‘ at ’

Sincerely,

| |
| |
| |
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