
Account Termination Request Letter

Date: 

To:

Subject: Account Termination Request

Dear ,

I am writing to request the termination of my account with your company. Please proceed with closing my account effective immediately. My
account details are as follows:

Account Name: 
Account Number/ID: 

Please confirm the termination date and any final steps or payments required from my side. Kindly provide written confirmation once the process is
complete.

Thank you for your attention to this matter.

Sincerely,
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