
Vendor Termination Notice

Date: 

To: 

Company Name: 

Address: 

Dear ,

This letter serves as a formal notice of termination of our vendor agreement, effective as of .

The decision to terminate has been made due to the following reason(s): 

All outstanding obligations under our existing agreement must be fulfilled by .

Please acknowledge receipt of this notice and direct any inquiries to  at .

Sincerely,
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