
Temporary Employment Authorization Notification
Date: 

To: 

Employee ID: 

Dear ,

This is to notify you that you have been granted temporary employment authorization with the following details:

Position/Title: 
Department: 
Authorization Start Date: 
Authorization End Date: 

Please ensure you comply with all company policies and the terms of your temporary employment. For any questions, contact the HR department.

Sincerely,
 

Human Resources Department
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