Job Separation Letter

Date: ’ ‘

To,

| |
| |

Dear ’ ‘,

We regret to inform you that your employment Wl'[h’ ‘ will end effective ’

This decision is based on’ ‘

Please return all company property by your last working day. You will receive your final paycheck and any accrued benefits as per company
policy.

If you have any questions, please contact ’ ‘ at ’

Sincerely,

| |
| |
| |
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